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Student Handbook Acknowledgement 
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All parents are required to read and sign the SFLC Student 

Handbook. Additional copies may also be accessed at 

www. longviewsflc. org or picked up in the school off ice. 

Please sign, date and return to the school office within the 

first week of your child attending school. Children will not 

be considered fully enrolled in the school until the form is 

signed and returned. 

If you have any questions or concerns, please contact the 

school office at (903) 753-3121. 



School for Little Children 

Student Handbook 

We are pleased to have your child as a member of our School for Little Children family. The 

purpose of our School is to provide, within a nurturing Christian environment, the highest 

quality of education and care. To that end, programs and activities are offered to enhance the 
positive spiritual, intellectual, physical, and emotional development of each individual child. 

School for Little Children was established as a children's ministry of Longview First United 

Methodist Church in September of 1958 and continues its tradition of excellence in providing 

early childhood education and care for Longview area children. 

This handbook provides a ready reference concerning SFLC operational and discipline 

policies, school procedures, and general information. 

Please feel free to contact us at any time if further questions arise. 

Thank you for choosing School for Little Children for your child's education and care. 

Dallas Lemmon, Director 

Sherel Conklin, Nursery Director 

July 2026

"And now, little children, abide in Him ... " 

1 John 2:28 
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ARRIVAL AND DEPARTURE, HOURS OF OPERATION

School For Little Children is open from 7:15 a.m. to 6:00 p.m. Monday through Friday. Program hours are as 

follows: 

FALL/ PRING 
Early Birds ............................................. 7:15 a.m.- 8:30 a.m. 
Morning Carpool. ..... ....... ................... .  8:30 a.m.- 8:45 a.m. 

Morning Academic Classes .. .. ... .. . . . .. . . .. .. 8:45 a.m.-12:00 noon 

Afternoon Carpool ............................... 11 :55 a.m. - 12:10 p.m. 

Afternoon Enrichment Classes .................. 12:00 noon- 6:00 p.m. 

(NO CARPOOL DROP-OFF/PICK-UP DURING SUMMER, AFTERNOON ENRICHMENT HOURS OR INTERSESSION) 

SUMMER 

"Sensational Summer" Program ......... 7: 15 a.m.- 6:00 p.m. 

INFANTS/TODDLERS (ALL YEAR) ................. 7:15 a.m.- 6:00 p.m. 

SIG -I FOR ALL HILD REN ........................... 7: 15 a.m.- 8:30 a.m. Early Bird Class 
8:30 a.m.- 6:00 p.m. Sign in at the classroom 

All Children accompanied into the building by a parent (or adult in charge) must be signed in at the classroom 

For Departures. a parent must sign out the child at the classroom with the time and initials. 

Infants & Toddlers - The parent takes the child to a designated room in the Nursery (no carpool available). 

cademic - $3.00 after 12: 15 p.m. 
(Afternoon Enrichment drop-in rate applies if the child is picked up after 1:00 p.m.) 

Release of -l1ild.ren - Please notify the school when an emergency arises. The school will release a student to 
only those persons listed on the authorization form completed by the parent. Persons picking up your child 
may be required to show identification. 

If a child goes home with another student or parent, the office must be notified. No student will be released 

without permission from the parent. 

TTENDANCE 

PLEASE SEE THAT Y OUR CHILD ARRIVES ON TIME EACH DAY SO THAT HE/SHE MAY FULLY 
PARTICIPATE IN ALL ACTIVITIES. If your child will be absent, please call the school office and his/her 
teacher will be notified. 

July 2026 
' .. 
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FTERNOON ENRICHMENT CLASSES 

Afternoon Enrichment classes are offered from 12:00 - 6:00 p.m. and are available for students in 2's -

Kindergarten morning classes. During afternoon enrichment, children play on the playground, eat lunch, rest, 

and participate in classroom activities. 

Lunches - Lunch is considered an important learning time in which good manners and positive social skills 
are emphasized. 

Rest Time - Per Minimum Standards, all classes are required to have a designated afternoon rest time. Children in 
Toddlers, 2's, 3's, and Pre K classes must have a durable rest mat, no larger than 24' x 48 four-fold, and two 
colored. Mats are stored at the school. The school does not sell mats, but they may be purchased at local stores. If the 
mat becomes ripped or tom, you will be asked to replace the mat per minimum standards. 

Drop-Ins - Afternoon Enrichment class drop-ins are accepted on a space-available basis. only for Academic 

days that your child is enrolled. Reservations are to be made through the SFLC office. See the Tuition 
Information sheet for rates. 

Extracurricular Classes - Afternoon Enrichment students may enroll in on-site extracurricular classes during 

days registered for afternoon care. 

In accordance with Texas State Licensing, students will be signed out of School for Little Children by a 

representative from the organization the parent has approved. Upon completing class. the child will be signed 

back into School for Little Children. While the child is signed out of School for Little Children and in care of 

the extracurricular program, the school is not responsible for the child. All extracurricular activities will be 

conducted on FUMC/SFLC premises. 

Students in 3's, Pre-K. and Kindergarten classes, depending on availability, may enroll m Dance, 

Gymnastics and TOT (Teams of Tomorrow). 

Students in pre-kindergarten and Kindergarten classes. depending on availability, may also enroll in art 

and piano classes. 

Days and times will be announced prior to the beginning of the school year. All Extracurricular classes require 

an additional registration fee and monthly fee SFLC tuition pa mcnts must be up to date in order for 
students to participate in extracurricular classes. 

BEHAVIOR MANAGEMENT POLICY 

A major goal of the School for Little Children program is to ensure the physical. emotional and spiritual well­

being of each student. We strive to minimize the occurrence of problematic behaviors by maintaining a low 

child-teacher ratio and by providing activities that are appropriate to the developmental levels and interests of 

each age group. We believe that a teamwork approach involving parents. teachers and children is the most 

effective way to encourage positive student behavior. In dealing with any behavior issue that might arise. \\c 
adhere to the following policies: 
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Behavior management policy continued .... 

1. Positive approaches to behavior management will be the first strategies, including the use of positive
suggestions, redirecting the child to appropriate activities and praise for appropriate behaviors.

2. Time-out procedures may be used if the above procedures are ineffective. This may involve a designated
time-out place within the classroom. The time spent in time-out will be limited to one minute for each year
of the child's age. Any child put in time-out will be monitored during the period.

3. If classroom time-out procedures are ineffective, the child may be given a short time-out in the school
office. The child will always be under adult supervision.

4. If the above procedures continue to be ineffective, the parents will be asked to meet with the teacher
and/or school director to discuss the behavior and determine a plan for improvement.

5. If the School for Little Children Director and classroom teacher determine they are unable to manage the
behavior of a child and/or the behavior presents a serious risk of injury to the child, other children enrolled
in the program and/or the staff, then the child may be dismissed from the School for Little Children
program.

6. The Director retains the right to disenroll a child when it is in the best interest of the child or children in
the school.

7. No physical discipline by a staff member or parent involving striking, hitting, slapping, biting a child or
placing anything in the child's mouth will be used. No child will be humiliated, ridiculed, rejected or
yelled at while being disciplined. No child will be subjected to harsh, abusive or profane language. Parents
may not use physical discipline (spanking, etc.) while on the school/church premises.

Parents and School for Little Children staff members agree to adhere to the above policy. 

CAMERAS 

SFLC has video cameras in all hallways and outdoor areas of the church. No video cameras are in SFLC or 

FUMC classrooms. 

CARPOOL 

School for Little Children carpool is a drop-off/pick-up service provided for children, two's - Kindergarten, 
for children who arrive at school between the hours of 8:30 a.m. - 8:45 a.m. and depart between 11 :55 a.m.-
12: IO p.m. Carpool is available during the Academic School Year ONLY. 

HOW DOES IT WORK ? 

Beginning at 8:30 a.m. each morning. SFLC staff members will be stationed at the circle driveway to open car doors 
and escort children inside the building. Additional staff members will sign the children in and escort them to their 
classrooms. Promptly at 8:45 a.m. when class begins, carpool staff will return to their morning assignments, ending the 
carpool drop off time. To pick up your child using the carpool service, you must have the school provided name card 
attached to your rearview mirror. At 11 :55 a.m. children will line up in the school hallway and names will be called as 
parents ( or other people designated by a parent) arrive. Exit your vehicle and come to the designated pickup area. On 
rainy days, children will be unloaded and picked up under the church office covered driveway. CHILDRE ARE 
FULLY UPERVISED DURING CARPOOL DROPOFF AND PICKUP TIMES. 
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Carpool continued .... 

WHY DO WE OFFER CARPOOL? 

SFLC offers the carpool service to help YOU! You may remain in the car to drop off your child for academic 

classes. This will help your child make a positive transition from home to school. Of course, you are always 

invited to park your car in our north parking lot and escort your child to his/her classroom - but please be on 

time, so that your child doesn't miss a minute of his/her day at school. Academic classes begin promptly at 

8:45 a.m. 

CARPOOL INSTRUCTIONS: 

For your child's safety: 

1. Staff will only unload from the curbside. Parents must unload any children behind the driver's seat.
2. Enter and exit the Church North parking lot from Gre n treet on! . Place your name card on your rearview 
mirror.

3. Drive your car around the circle drive and pull up to the staff member standing farthest north, so that three

or four cars can be unloaded at one time.

4. On rainy days, carpool will be under the covered driveway. Only two cars can be unloaded at a time, so

carpool lines are longer on bad weather days.

5. Please honor the posted carpool times. Staff must be in their assigned classrooms at 8:45 am.

** DO NOT LEA VE YOUR CAR UNATTENDED IN CIRCLE DRIVE. IT IS A NO PARKING FIRE LANE. 

CHAPEL 

Weekly Chapel is an integral part of the School for Little Children program. Chapel services, consisting of 

songs, Bible stories, birthday recognition and worship, are held weekly in the Church sanctuary. A special 

Chapel is held in May to honor kindergarten students. Opportunities for spiritual growth are provided through 

a daily emphasis on Christian values and God's love. 

CLOTHING 

Your child's clothing should not be an obstacle to his/her enjoyment of school activities· therefore pleas e send 

him/her to school in comfortable. easy-to-manage clothes. For safety purposes, closed-toe tennis shoes are to 

be worn on the playground. Children participate in daily outdoor play and should be dressed appropriately for 

the weather. Warm clothing (coats, hats, mittens etc.) should be worn on cold days. Jewelry, purses, umbrellas, 

toys, treasures belts, and sunglasses can be major distractions for young children and can easily get lost. Please 

leave them at home. All children must hav e a change of clothes, labeled with their name. in a plastic bag at 

school at all times. Please send a summer set and a winter set of extra clothing. 

CLEARLY LABEL ALL ITEMS BELONGING TO YOUR CHILD. 

COMMUNICATION 

Parents are always welcome to visit School for Little Children at any time (7: 15 a.m.-6:00 p.m.) Monday­

Friday without having to secure prior approval. We welcome constructive comments and suggestions and 
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